Mosquito Hill Toastmasters Club
Detailed description of agenda for the TME
18:45 Door opening The sergeant-at-arms and assistant welcome guests and prepare the room. They ask 
participants to sign up for food during the break.
19:00 Business Session
The president calls the meeting to order and welcomes guests,
announces program changes and
presents business items for discussion or information.
The president hands control of the meeting to the Toastmaster of the evening

19:10 Toastmasters Session
The Toastmaster of the evening (TME) introduces his role

The TME introduces the Joke Master, the Table Topics Master and the Master Evaluator, who introduces the Evaluation Team (Speech Evaluators, Ah-Counter, Timer, Listener and Grammarian, who introduces the Word of the Day)
19:15 Prepared Speeches

The TME introduces speakers, and then asks evaluators to outline speech objectives and the Timer to announce the time limit for each speech.
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The TME asks for the timer report and voting.
The TME hands control of the meeting to the Master Evaluator.
19:45 Speech Evaluations

The Master Evaluator asks the evaluators of the prepared speeches for their evaluation (2-3 minutes each)

20:00 45 Minutes Dinner Break
20:45 Table Topics

The TME calls the meeting to order and hands control of the meeting to the Table Topics Master.
Table Topics Master presents his topics and asks his questions.
Table Topics Master asks for the timer report and voting.
Table Topics Master hands control of the meeting back to the TME.
21:15 Further Evaluations


The TME hands control of the meeting to the Master Evaluator.
The Master Evaluator asks for functionaries’ reports (max. 2 minutes each, grammarian max. 3 minutes).
The Master Evaluator gives his evaluation of the meeting (3 - 5 minutes).
The Master Evaluator asks for the timer report and voting.
The Master Evaluator hands control of the meeting back to the TME.
21:30 Conclusion
The TME hands control of the meeting to the VP Education for the sign-up sheet of the next meeting(s). 
The TME then asks the vote counter for the voting results and then hands control of the meeting to the president
The president asks guests for their impressions. 
21:40 Meeting closes
The president declares the meeting closed.
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